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UNITED  STATES  DEPARTIWT  CF  AGHI CUL'IJURE 
Office  of  Infcrmaticn 
Washington  25,  D.  C. 


October  1,  1943 


05TICE  OF  IHFORItlTION  MEMORANDUM  ITO.  56 
Supplement  No.  2 

Clearance  Procedure  for  Articlest  Statements  and  Sreochea 


Attached  is  copy  of  a  letter  on  OWI  clearance  of  speeches  and  material 
for  outside  publication,  sent  to  Secretary  Wickard  and  War  F^od  Adminis- 
trator Jones  by  Elmer  Davis,  Director,  Office  of  War  Inf '^rmation. 

The  procedure  outlined  in  Office  of  Information  Memorandum  Nc.  56  of  I-lay  18, 
1343,  is  still  applicable  to  the  addresses  and  articles  for  outside  publica- 
tion prepared  in  bureaus  and  adrairistrations  either  of  the  War  Food  Adm.in- 
istration  or  of  the  Dexiartment,  with  one  exception.     If  OWI  clearance  or 
clearance  outside  of  the  War  Food  Adm.ini  strati  on  or  the  Department  is  in- 
volved, five  C0T)ies  of  the  address  or  article  should  be  provided  instead 
of  two.     Sufficient  time  should  be  allov;ed  so  that  the  Assistant  Director 
in  charge  of  Press  and  Radio  of  this  Office  may  have  three  days  for  clear- 
ance through  the  Office  cf  War  Information. 

Your  cooperation  will  help  us  in  expediting  the  clearance  of  your  material. 


Keith  Himebaugh 
Acting  Director 
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To  Tlie  Heads  Of  All  De^ar '-.nen-s  And  ,Vo;encies! 

Thio  A^.;eno.;''s  facilities  for  the  cloarame  or  speeches  anri 
other  public  docunents  ha'''e  been  sat  up  to  helo  Governnent  officials 
prasent  to  tnt-  oublr.c  r.ouna,  consistent  statenents  v;hich  v;ill  reflect 
the  position  of  the  f^-ovenr^eiit  as  a  wliole.     T'his  procedure  is  in 
accord  v.lth  requests  "lade  by  the  President. 

Aecentl^'-,  thare  have  been  several  oas'^s  in  v;;;t  ?.h  i'z  has  proved 
difficult  to  do  an  offoct-ive  .job  b-.3cause  articles  or  statements  were 
submitted  either  too  late  or  after  coinnitnents  had  laen  nade. 

We  can  do  a  -nor^.  cff'ccive  job  for  .'".ll  comct^ "nf-.d  i:^  na^azino 
articl:s,  s'ooec'ies,  and  o~h3r  staten^.ts  by  ,:-ol Lcy-ri.a'rinf-;  officials 
are  subrrdtted  well  in  adv".rice.     In  rou-ciny  oasos,  v^fc  iiko  to  have 
at  least  tvo  dayr-  for  cleara?-ice,  and  it  is  helpful  to  have  from 
four  to  six  copies,  dependin;^  on  the  n\:m"'')'-n'  of  other  agencies  vfhose 
activities  may  bo  inx'olved,    "i'Aien  iiajor  otatcnients  are  concerned, 
longer  time  should  be  allowed,  sfnce  the  reccssary  cr Tss-chocking 
vdtli  ot]\er  agencies  is  a  tine-consunin:;  oroccss,  a..d  since  the 
official  :AaVin^  the  statement  sh.ould  ha'''^j  tine  "uo  -jonsidv^r  sup;-;;'^st'?d 
changes.     This  Offit'e  v;ill  endoavo-"  to  G::pedite  the  process  of 
cross-oheckinf-  at;  rapidly  as  possible. 

In  ar.y  ev.>nt,  in  the  case  of  articles  f:chcduled  for  oubll cation, 
the  material  shovild  be  subr.ittod  before  oommitmontr.  are  made,  and  in 
th^  case  of  radio  a-^pearances ,  vrhsr  comrr. '  tmerits  must  be  made  in 
advance,  extra  care  is  indicated  in  order  to  avoid  last-minuts 
difficulties. 

vonerally  spealrin;;;;,  thir:  Office  lias  had  eycelient  cooperation 
from  all  concerned,  but  the  few  cases  in  v/hich  difficulties  have 
occurred  have  been  r'ar>''s  of  considerable  im'^ortanctj .     Therefore,  I 
an  callinr;  this  urobl-im  to  your  attention,  and  to  the  attention  of 
other  'Government  officials,  so  th?tv,  our   if  forte  to  ir.irove  our  services 
may  be  facilitated. 

Active  cooperation  in  this  effo'-t  sl.ould  bonef  ib  the  Gov^jmiient '  s 
pro-;ran  for  kef^pin.^  the  oublic  v.'ell  informed  on  the  pro3;-c5s  of  the  vmr. 


Elm/  r  Davis 
7.i  r-.:ctor 


